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Overview 
To facilitate the migration of Webster clients to e-Treasury, this document details differences between Web-Link’s 
Master Recipient List and e-Treasury’s Payee Maintenance. Illustrations include user options for this feature. 

Master Recipients vs. Payee Maintenance 
Web-Link’s Master Recipient List and Recipients is the equivalent of e-Treasury’s Payee Maintenance. 
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e-Treasury: Payee Maintenance 
Choose Payee Maintenance under the Payments & Transfers Tab to create, edit, delete your payees. Payments 
may also be created from within this feature. 

 

Search your current Payees or click Create Payee to create a new one. 

 

Complete the following mandatory fields: Payee Name, Payee ID, Payee Type.  
Note: Payee ID must be unique for each Payee. 
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Display Name, Address Information and Email Address are optional fields except for Wire Payments, where this 
information is required. 

Click on Add Account. 

 

Enter the Payee information: (beneficiary) Account Name, Beneficiary ID, and Account Number. Determine which 
payment type you wish to use: ACH, Wire or both by checking one or both boxes. 

 

For ACH Payments, enter the Payee’s Bank ID (ABA routing number). You may search for this number via Bank 
Lookup by entering the bank name or other information related to this bank (see below). 
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For Wires, enter the Bank ID (the ABA Routing or the SWIFT BIC). Enter Beneficiary Bank Country and Beneficiary 
Country. 

Upon completion, click Save Account then click Save again. 

Under Bank Lookup, ‘ACH’ means the routing number can be used for ACHs, and the ‘lightning bolt’ means that the 
routing number can be used for Wires. If both are displayed, the routing number can be used for both payment 
types. 
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To search for an existing Payee, enter Display Name and click Search Payee. If no Display Name is entered, all 
payees will be listed below. 

 

Click Edit to change the Payee. Make Payment drop-down will allow you to select which type of payment you want 
to create. 

 

 
 

 

Webster Bank, N.A. Webster, Webster, Webster Bank, the Webster Bank logo, and the W symbol are trademarks of Webster Financial 
Corporation and registered in the U.S. Patent and Trademark Office. © 2023 Webster Financial Corporation. All Rights Reserved. 


	Overview
	Master Recipients vs. Payee Maintenance
	e-Treasury: Payee Maintenance


